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JOB APPLICATION FORM 

	Post applied for: 
	Where did you see this post advertised?




PERSONAL DETAILS

	Last name: 
	First name:


	Home address including post code:


	We regret that Mothers’ Union is unable to apply for work visas for prospective employees. 
All applicants must have the right to work in the UK without restrictions.



	Contact no:


	

	Email address:


	


Please note that if you are invited to interview, you will be asked to provide relevant evidence of your eligibility to work in the UK as specified in the Asylum & Immigration Act 1996 prior to your interview.
	PRESENT EMPLOYMENT

	 (If unemployed, please provide details of last employer)


	Name of Employer


	


	Address
	

	
	

	
	

	Post(s) held
	


	Start date:
	
	Current/leaving salary:
	

	
	
	
	


	If last job, please provide end date and reason
	


	Brief description of responsibilities

	 

	PREVIOUS EMPLOYMENT
Please provide information about your previous employment, covering the last five years, explaining any breaks in your employment history. When completing dates, please include the month as well as the year. If there is insufficient space, continue on a separate sheet and attach it to this form, clearly marked with your name. No more than one side of A4.


	Name of Employer


	


	From - To
	

	Address
	


	Position(s)
	


	Responsibilities

	


	Reason for leaving
	


	Name of Employer
	


	From - To
	

	Address
	

	
	
	
	


	Position(s) held
	


	Responsibilities

	


	Reason for leaving:
	


	Name of Employer
	


	From - To
	

	Address
	

	
	
	
	


	Position(s) held
	


	Responsibilities

	


	Reason for leaving
	


	EDUCATION & TRAINING

	Secondary school 
	Subjects studied 
	Grades obtained

	
	
	

	Further Education
	Course/Subject studied
	Qualification(s) and/or grade(s) obtained

	
	
	


	Professional and/or Management qualification details:


	

	Are you a member of any professional body?



COMPUTER LITERACY

Which computer software are you familiar with? Please indicate whether your knowledge is basic, intermediate or advanced for each software. (e.g. accounts packages, publisher, word, excel, database.) 

	


VOLUNTARY WORK

Please list any unpaid positions you have held/hold

	

	WHY ARE YOU INTERESTED IN THIS POST?

Please describe the skills and abilities you would bring to this post and how you meet the person specification. You may include any other information that you consider relevant gained through voluntary work, placement.  If there is insufficient space, continue on a separate sheet and attach it to this form, clearly marked with your name – no more than two sides of A4. 



	ENHANCED DISCLOSURE(only relevant if stated in the application pack)


If the post that you are applying for requires direct contact with children or vulnerable adults, the successful applicant will be asked to undertake an Enhanced Disclosure check from the Disclosure & Barring Service. Where a disclosure will be sought, this will be stated in the advert and in the application pack. Applicants are asked to answer the questions below:

Have you ever been convicted of a criminal offence?  YES / NO 

Do you have any convictions that are unspent under the Rehabilitation of Offenders Act 1974? 
YES / NO
If YES, please give details (declaration subject to the Rehabilitation of Offenders Act 1974).




OCCUPATIONAL REQUIREMENT POSTS
(only relevant if stated in the application pack)


Some posts within Mothers’ Union will require the successful applicant to be a practicing Christian due to some of the responsibilities in the post that require an active commitment to the Christian faith. (Occupational requirement Equalities Act 2010).Where this is a requirement this will be stated in the advert and in the application pack. Applicants are asked to answer the questions below:
	Are you a practising member of the Anglican Church? YES / NO

If not a member of the Anglican church, which other Christian Church or religious body do you belong to:




HEALTH
Under the Equality Act 2010, a person has a disability if they have a physical or mental impairment and the impairment has a substantial and long term adverse effect on their ability to perform normal day to day activities. It also covers people with progressive conditions.
	Do you have a disability which is relevant to your application?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



If YES, please give brief details:

	

	If shortlisted, are there any specific arrangements to be made in order for you to attend the interview?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



Please give details:

	


	Number of days sickness absence in the last two years:
	


	Reason:



	ASSOCIATION WITH MOTHERS’ UNION

Do you know anyone currently employed by Mothers’ Union?  

Yes

 FORMCHECKBOX 

No

 FORMCHECKBOX 

If  YES, please provide details below:

Employee name _____________________________  Relationship ________________

REFERENCES
Please give the name and address of two referees, one of whom must be your current or most recent employer, who can comment on your suitability for this post. Referees are normally only contacted after a job offer has been accepted. Referees will not be contacted without your consent.

	Name

Name:
Position (job title)

Position (job title):
Connection to you
Connection to you
Organisation

Organisation
Address

Address
Contact No.
Contact no.
Email address
Email address
May we contact this referee prior to the interview?
Yes

 FORMCHECKBOX 

No

 FORMCHECKBOX 

May we contact this referee prior to the interview?
Yes

 FORMCHECKBOX 

No

 FORMCHECKBOX 




DATA PROTECTION – HOW WE WILL USE THE INFORMATION PROVIDED IN THIS APPLIACTION FORM
Any personal information (that is data from which you can be identified, such as your name, address, email address etc) that you provide to Mothers’ Union , or that we obtain from you, will be used in accordance with the requirements of the Data Protection Act 2018 and GDPR guidelines.

	Your personal data contained within this application form will only be used by Mothers’ Union for recruitment and selection purposes. It will be treated in confidence, will only be viewed by the selection panel and stored securely within the HR office. 

If successfully appointed, a copy of your application form will be stored on your personnel file for the duration of your employment and then for two years once you leave Mothers’ Union. It will then be destroyed.  
Unsuccessful applications are held for six months and then destroyed.




DECLARATION
I confirm that to the best of my knowledge the information I have provided on this application form is true and complete.  Any false statements may cause sufficient cause for rejection or, if employed, dismissal.

Signed.........................................  Date......................................................
Thank you for completing the application form and your interest in Mothers’ Union. Please note that CVs will not be considered so do not attach a copy. Applications received after the closing date will not be considered.

You may return this form by:

Email to jobs@mothersunion.org 

By post marked for the HR Dept to Mothers’ Union, Mary Sumner House, 24 Tufton Street, London SW1P 3RB.

Or by fax on 0207 227 9737
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